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APPLICANT CONFLICT OF INTEREST DISCLOSURE FORM 
 
 
 To ensure that we maintain the continued confidence of Maine people and our partners in 
carrying out our mission of providing affordable housing, our employees and commissioners and 
former employees and commissioners must avoid situations which are, or appear to be, at odds with 
their responsibility to MaineHousing.  These situations can include obligations or commitments to 
other organizations or individuals or personal or financial relationships or interests.   
 
 Maine law and, when federal funding is involved, federal regulations govern conflicts of 
interest.  In general, these laws prohibit MaineHousing employees and commissioners from working 
on transactions with applicants with whom they have financial, business, professional, or personal 
relationships or other ties.  In addition, these laws prohibit former MaineHousing employees and 
commissioners from working on certain transactions for up to two years after leaving 
MaineHousing. 
 
 To help ensure the continuing integrity of MaineHousing’s business and compliance with 
these laws, applicants for loans or certain other assistance under MaineHousing’s programs must 
disclose any financial, business, professional, civic, charitable, family (or other personal) 
relationships, associations or connections that the applicant, its affiliates, employees of applicant 
who may work on the MaineHousing project, or any parties the applicant intends to hire to work on 
the MaineHousing project (whether employees, contractors or consultants) may currently have with 
MaineHousing or any MaineHousing employee or commissioner or may have had within the past 
two years.  An applicant and its affiliates include: 
 

  ▪ if the applicant is one or more individuals, all individuals; 

  ▪ if the applicant is a business or nonprofit entity, that entity;  

▪ the officers and board members of the applicant; 

▪ employees of the applicant with decision-making authority, including an 

executive director, manager or someone in a similar position; 

▪ if the applicant is a business corporation, any shareholder with a controlling 

interest; 

▪ if the applicant is a partnership, the applicant’s partners; 

▪ any other business partner or associate of the applicant involved in this 

MaineHousing project; 

▪ if the applicant is a limited liability company, the members and managers; 

▪ a family member (including husband, wife, child, brother, sister) or other 

person in a personal relationship; 
 

If you are unsure whether a relationship, association, or connection you have may constitute 
a conflict of interest, please consult with MaineHousing’s Manager of Internal Audit.   
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CONFLICT OF INTEREST DISCLOSURE QUESTION 
 FOR APPLICATIONS, RFP’S, AND VENDORS 

 
Use one of the following (or a modification based on the particular circumstances):   
 
For Developers:  Does the developer, any principal or affiliate of the developer, or anyone who will 
be paid for work on the project have business ties, familial relationships, or other close personal 
relationships with a current MaineHousing employee or commissioner or anyone who was a 
MaineHousing employee or commissioner within the past two years? 
If yes, describe here: ____________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
 
 
For Subgrantees or Other Applicants for Program Funds:  Does the applicant, any principal or 
affiliate of the applicant, or anyone who will be paid for work on the program have business ties, 
familial relationships, or other close personal relationships with a current MaineHousing employee 
or commissioner or anyone who was a MaineHousing employee or commissioner within the past 
two years?  
If yes, describe here: ____________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
 
 
For Vendors:  Does the vendor, any principal or affiliate of the vendor, or anyone who will be paid 
for work on the contract have business ties, familial relationships, or other close personal 
relationships with a current MaineHousing employee or commissioner or anyone who was a 
MaineHousing employee or commissioner within the past two years? 
If yes, describe here: ____________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
 
  
 For Individuals:  Do you or anyone who will be paid for work on the project have business ties, 
familial relationships, or other close personal relationships with a current MaineHousing employee 
or commissioner or anyone who was a MaineHousing employee or commissioner within the past 
two years?  
If yes, describe here: ____________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________
_________________________________________________________________________ 


