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To:	All Owners and Managers
From:	Bob Conroy, Director of Asset Management
In this issue:
I.	2019 Budget Form


	2019 Budget Form
The MaineHousing 2019 Budget Form is now available on our website via the following link.
http://www.mainehousing.org/partners/partner-type/property-owners-managers/property-management-forms

We appreciate the feedback we received from owners and managers and have incorporated many of the suggestions.

MaineHousing will host a budget training on Friday, April 27 at 10:00 am via a Webinar.  Email Jamie Johnson at jjohnson@mainehousing.org to RSVP for this meeting and an email invitation will be sent to you prior to the Webinar.  If questions arise prior to this training, please contact Cindy Wardwell at 626-4646 or cwardwell@mainehousing.org.

[bookmark: _GoBack]MaineHousing Asset Management staff will be available for an informal Q&A at the MREMA Conference on May 8, 2018 at 7:30 am at the Black Bear Inn Conference Center & Suites, 4 Godfrey Drive in Orono.  

Please note the following guidelines regarding budget submissions:

When MaineHousing receives a budget from the Owner/Manager, it will be returned to them as “budget incomplete” if any of the below are applicable.  A revised submission will be due the later of 10 business days or the original budget submission due date. 

· Failure to utilize the most recent MaineHousing budget form
· Password Locked
· Rent Schedule incomplete or incorrect number of units
· Not breaking out Schedule B Planned Fixed Asset Transactions
· All of the yellow note sections are blank 
· RSC Addendum top section incomplete when figures are entered for income and/or expenses
· Not carrying forward the MH accepted “Current Year Accepted MH Budget” figures on the Addendum A, RSC Addendum B, Transaction Schedules, Commercial Schedule or Annual Budget tabs. 

Budgets that are deemed “budget incomplete”, needing to be returned to the Owner/Manager, will receive 10 business days to make the needed revisions.  If the revised budget is received after the later of 10 business days or the original budget submission due date, the budget will be considered late.  An extension request for more than 10 business days to revise the budget will not be permitted.




	Attachments:
· 2019 Budget Form

	Please note that MaineHousing provides notices as a service to our partners. Notices are not intended to replace ongoing training and do not encompass all compliance and regulatory changes that may occur on the wide arrange of housing programs in which we work. MaineHousing recommends partners establish an ongoing training program for their staff.

	[image: ]MaineHousing does not discriminate on the basis of race, color, religion, sex, sexual orientation, national origin, ancestry, physical or mental disability, age, familial status or receipt of public assistance in the admission or access to or treatment in its programs and activities. In employment, MaineHousing does not discriminate on the basis of race, color, religion, sex, sexual orientation, national origin, ancestry, age, physical or mental disability or genetic information. MaineHousing will provide appropriate communication auxiliary aids and services upon sufficient notice. MaineHousing will also provide this document in alternative formats upon sufficient notice. MaineHousing has designated the following person responsible for coordinating compliance with applicable federal and state nondiscrimination requirements and addressing grievances: Louise Patenaude, Maine State Housing Authority, 353 Water Street, Augusta, Maine 04330-4633, Telephone Number 1-800-452-4668 (voice in state only), (207) 626-4600 (voice) or Maine Relay 711.
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